(oS YTBERKNEHO
/ Tpiixazomaupertopa
| MKYK « KnoceTs»
\mox 1170120225 No 14

JlupexTop 1 Tpétpakosa)

IMonoxenue
0 cucTeMe HOPMHUPOBAHNUA TPYAa B MYHULHTNIAJIBHOM Ka3eHHOM
ydpexkaAeHUuH KyJabTypbl KanTeMupoBcekasi AUpeKuHs KHHOCETH
KanTemuposckoro MynuuunajibHoro paiiona Boponesxckoii o6aactu

I.1. Hactosiee Ilonoxenne o cHcTeMe HOPMHUPOBAaHUS Tpylda B
MYyHUIMUIIATEHOM Ka3eHHOM YYpeXkKIEHUM KyJIbTypbl KanTemMupoBckas aupekius
KrHOceTH KaHTeMHpOBCKOro MyHMIMNATILHOrO paiioHa BopoHexckol o6racts
(nanee — Ilonoxenue) paspaGoTaHo B LENAX OpraHU3aly paGoTH B Yypexnenue
10 YCTaHOBJICHUIO CHCTEMbl HOPMAaTWBOB M HOPM, Ha OCHOBE KOTODBIX
peanusyercst (QyHKIMs YUPekKIEHUs 10 HOPMHPOBAHWIO TPyHa, M COIEPIKHT
OCHOBHBIC I10JIOJKEHHUS, PErIaMEHTUPYIOIIME OPraHU3allvi0 HOPMHPOBAHUS TpY/ia
M yCTaHaBIIMBAIOILUE MOPSJIOK MPoBeJieHnss paboT 110 HOPMMPOBAHHIO Tpy/a B
YupexaeHuu.

1.2. Hactosimee Ilomoxenue pazpaboTano B COOTBETCTBUH U HA OCHOBAHWE
Tpynosoro kozmexca Poccuiickoit ®enepanuu; npukaza MuHHCTEpCTBa Tpyda H
conmanbHo# 3ammTel PO ot 30.09.2013Ne 504 «OO6 yTBEPKIEHUNA METOINYECKHUX
pEeKOMEHJAMK JJI MYHULMIATbHBIX YUYPEXKACHHH 10 paspaboTke cHcTeM
HOPMUPOBaHUS TpyHay; pacnopsukenus IlpasurenscrBa Poccuiickoit ®eneparmn
oT 26.11.2012 Ne2190-p «O6 yTBepXkIeHUM NPOrpaMMBbl  ITOFTAITHOTO
COBEPILICHCTBOBAHUS  CHCTEMBl  OIUIAThl  Tpyda B  TOCYNApPCTBEHHBIX
(MYHUMIIMIIATIBHBIX) yupexaeHnsx Ha 2012 — 2018 roasi»; rnpukaza MunucTepeTsa
Tpysa m coumanbHo# sammuthl PP or 31.05.2013 Ne 235 «06 YTBEPKIEHUH
METOJIMYECKUX pPEKOMEHIAIMI I (QeAepalbHbIX OpPraHOB HCIIOJHUTEILHOM
BJIACTH 10 Pa3pabOTKe THUIIOBBIX OTPACIAEBBIX HOPM TPYAA»; THUIIOBEIX HOPM
HUCJICHHOCTH paOOTHMKOB 110 OOCIYKHBaHHIO M OIKCIUIyaTAllMHM 31aHWi u
COOPY)KEHHUH, YTBEPKIACHHLIX (PenepalbHbIM TFOCYIapCTBEHHBIM YUPEK/ICHUEM
«Hayuno-ucciiejoBaTebckiii MHCTUTYT TpyJa M COLMAIBHOTNO CTPaxOBaHMs»
MununcTepeTBa TpyAa U ColManbHOM 3ammThl Poceniickoit Menepanuu Ne001 ot
24 smaps 2014 roma; moctaHOBIeHHMs MWUWHHCTEPCTBA TPyda M COLMANIBLHOM
3anTel PO ot 25.11.1994 1. Ne 72 «O6 yTBepkaeHUH MexXOTpacieBbIX
YKPYIHEHHBIX HOPMAaTHBOB BpEMEHM Ha paboThl M0 JIOKYMEHTaLHOHHOMY
obecriedeHnIO ynpasiieHust; nucbMa Munuctepersa KyjibTypel PO ot 14 wmons
2016 roma Ne217-01-39-HM «O HampapieHUH peKOMEHIALMN 10 0COBEHHOCTSIM




sammTel P@ ot 25.11.1994 r. Ne 72 «OO0 yTBepkieHHM MexoTpacieBbix
VKPYITHEHHBIX HOPMATHBOB BPEMEHM Ha Pa0OThl MO JOKYMEHTALHOHHOMY
obecriedyeHuIo ymnpasiaeHMs; nucbMa MuHHCTEpCTBA KyNnbTypel PD or 14 mions
2016 roma Ne217-01-39-HM «O HampaieHWH peKOMEHIAUH 0 0COOEHHOCTAM
BEJIEHUS THUIIOBBIX OTPACIEBBIX HOPM Tpyda, Ha paloThl, BBINOJHSIEMBIE B
KYJIbTYPHO - HOCYTOBBIX YUPEKICHHUSIX W IPYIMX OPraHU3alUsaX KyJbTYPHO —
JIOCYTOBOTO THIIA.

1.3. OcHOBHBIMH LEJISIMM CUCTEMbl HOPMHUPOBaHHUS TpyJAa B YUpekKiaeHu#
SIBIISIFOTCSL: 4

- CO3JlaHM€ YCIIOBUM, HEOOXOJUMBIX JJIs BHEIPEHUS paldOHAIBHEIX
OpPraHU3allMOHHBIX, TEXHOIOIMYECKUX W TPYIOBBIX IPOIECCOB, YIyUIIeHHS
OpraHu3alMu TPyIa;

- obecrieyeHUe HOPMAJIBHOI'O YPOBHS HAINPSIKEHHOCTH (MHTEHCHUBHOCTH )
TpyZa IIPX BBITOIHEHUH padOT (OKa3aHWM rOCYIapCTBEHHBIX YCIIYT);

- NOBBIIIIEHHEe 3P (HEeKTUBHOCTH oOcityKuBaHUS noTpeduTene
roCyIapCTBEHHBIX YCIIYT.

1.4. Cucrema HOPMHPOBaHUS Tpyda B YUPEKICHUM YCTAHABIUBAETCSE
HacToswuM [lostoxkeHneM u onpeenser:

[IPUMEHSIOIINECS B YUPEXKIECHUHA HOPMBI Tpyaa Mo BUJaM paboT u pabourm
MeCTaM IIPY BBIIIOJTHEHNUHM TeX WM MHBIX BUJOB paboT (PpyHKUHH) (nanee - HOpMa:
TPY/a), a TAK)KE METO/Ibl U CIIOCOOBI UX YCTAHOBIICHUS;

NOPSZOK U YCJIOBMS BBEJEHUSI HOPM Tpy/la TIPUMEHHUTENIBHO K KOHKPETHBIM
[IPOM3BOJCTBEHHBIM YCIIOBUSIM, padoyeMy MeCTY;

NOPSAZAOK M YCIOBHS 3aMEHbl U IIepecMOTpa HOPM Tpyda IO Mepe
COBEPILIEHCTBOBAHUS UJIM BHENPEHUSI HOBOM TeXHUKHU, TEXHOJOTHUU U TPOBEIeHiS
OPIaHU3ALMOHHBIX  JTMOO  UHBIX  MEPONPUATUH, O0OECHEeYHBAIOIIMX  POCT
[IPOU3BOAUTEIBHOCTU TPyJa, a TaKXkKe B cilydae MCIIO0JIb30BaHUS (DU3UYECKH
MOPaJILHO YyCTapEeBILIEro 000PYMOBAHUS; ,

Mepbl, HallpaBJeHHbIe Ha COOI0IeHHEe YCTaHOBIEHHBIX HOPM Tpya.

1.5. OCHOBHBIMM BHAaMU HOPM TpyJa B YUPEKICHUU SIBIISIFOTCS: HODME:
BpPEMEHH, HOPMBI OOCITYKUBaHHUS.

1.6. CucteMa HOPMHpPOBaHUS TpyJa B YUpPEKJIEHUU PacCMaTpUBAETCs, Kak
COCTaBHask 4acTh CHUCTEMBl YIIPaBJIEHMS II€PCOHAJIOM, SBJSETCS KOMILIEKCOM
MEPOINPHUATUI IO OPTaHMU3aLMU U YIIPABICHUIO IIPOLIECCOM HOPMUPOBAHUS TPYIa.
BKJTIOYAFOIIM B ce0s:

METOJbI M CIIOCOOBI YCTAaHOBICHUSI HOPM Tpy/a AJIsl BBIIIOJHEHUS POy P
U eHCTBUM B pamMKaxX IIPeO0CTaBIsIEMBIX TOCYaPCTBEHHBIX YCIYT (BBITOJIHIEMBIX
pabor);

HOpSIOK pa3paloTKH, ampoOalluu, NPUMEHEHHUs, 3aMeHbl U IlepecMOoTpa
HOpPM TpY/a;

CO3JaHUE CHUCTEMBI MOKazaTeled Mo Tpyly, obecriedumBarolIMX Hauboiee
ybdexTuBHOE UCTIOJI30BaHUE TPYJIOBBIX pecypcos, MOBBIIIICHNHE
IPOU3BOAMTENBHOCTH TPYla U KayecTBa NpeloCTaBIeHUs] MyHUIUIIANBHBIX YCAVT
B YUpeKICHUH.

1.7. HopmupoBaHue Tpyaa I0HKHO CIIOCOOCTBOBATH!



VIYYIIEHWIO TEeKyIIero ¢ MepcleKTUBHOTO NJIaHUPOBaHWs, ydeTa W
OTYETHOCTH;

ONTHUMHU3AIMHU IITATHOW YMUCIEHHOCTH;

KOOpIWHAIIMK U TIepepaclpe/Ie/IeHUI0 LITaTa BHYTPHU Y UPEKIACHHUS,

o0ecrieueHHI0O HOPMaJIbHOM MHTEHCUBHOCTH U HANIPSDKEHHOCTH TPY 14,

aJeKBaTHOM OIIeHKE TPYy/a U YKPEIUIEHUIO TUCUUTUIMHEI,

MOTHBALMK PAOOTHUKOB K MOBBIIIEHHIO (D (PEKTUBHOCTH TPY /A,

MOJIEPIKAHUIO  IKOHOMUYECKHM OOOCHOBAHHBIX COOTHOLUEHMH  MEXKIY
pocToMm 00beMa 1 KadecTBa Tpy/ia padoTHHKA Yupesk/IeHus U 3apab0THOH IUIAThI.

1.8. OTBETCTBEHHOCTH 33 COCTOSIHUE HOPMUPOBAHUS TPyHa B YUPEKIACHHH
HeceT nupekTop  Yupexxaenus. OpraHuzanus paOoThl, CBS3aHHOH ¢
HOPMHPOBAHWEM TpPYyJa, BKJIOYas MPOBEJAEHHE OPTraHU3alHOHHO-TeXHUYECKHX
MEPOIPHUATHH, yIydllleHWe OpraHu3aluy Tpyda MOXKET OCYIIECTBISTHCS
HETIOCPEICTBEHHO JUPEKTOPOM  YUpexJAeHus 400 HazHavyaeMbiM KM
3aMECTUTENEM Y UPEKICHHUS.

1.9. Paszpaborka (ompezesneHre) CHCTEMBI HOPMHPOBaHHsS Tpyaa B
VupexaeHUH  JOJDKHA  OCYHIECTBIATBCS — CHENHATMCTaMM,  O0Ja/atoImmMe
HEeOoOXOIMMBIMHU 3HAHUSIMA M yMEHUsIMU B c(hepe opraHu3aluyd U HOPMHPOBaHHS

TpyAa.
2. llpumMeHsiemble B YUpe:xkAeHHH HOPMbI Tpy/aa.

2.1. Hopwmbl Tpyza B Y4UpexJAeHUU OIPEIAEISIOTCsS IIPUMEHUTEIBHO K
TEXHOJIOIMYECKUM (TPYZOBBIM) IIpoLeccaM U  OpraHU3allMOHHO-TEXHUYCCKHM
YCJTOBUSIM MX BBIIIOJHEHUS B Y UPEKIECHUH.

2.2. B VYupexaeHMM NPUMEHSIOTCS CIENYIOIHe HOPMBI Tpyla Mo
JIOIDKHOCTSIM cliyKarmux (mpodeccusiM pabouux) pasaudHbIX KATEeTOPUM U Py
[IpY BBIIONHEHWH TeX WM WHBIX BHAOB paboT (QyHKmMH) (0OmeoTpacieBsie
JIOJDKHOCTH, OCHOBHOM TIEPCOHAN, BCIIOMOTaTe/IbHbIN IIEPCOHAN):

HOPMBI BpeMeHH (3arpaThl pabouero BpeMEHW Ha BBIIIOJHEHHE €MHMIE
pa6oTel ((QYHKIMK) WIM OKa3aHHe YCIyTH ONHMM WM TPYINo# pabOTHHKOS
COOTBETCTBYIOIIEH KBATU(PUKALINAN);

HOPMBI ~ OOCIy>KMBaHHMs  (KONHU4YecTBO — 00BekToB  (pabounx  Mect.
060pyI0BaHKS, TUIOMaAed U T.11.), KOTOpble PabOTHUK WM TpyMa paboTHHKOS
COOTBETCTBYIOIIEH KBanmupukauy o0s3aHbl OOCIY)KUTH B TEUCHHE €/IMHHIIES
pabodero BpeMeHH); :

VypesKieHre BIpaBe B 3aBUCUMOCTH OT KOHKDPETHBIX YCIIOBHH IPHUMEHATE
HOPMBI YUCIEHHOCTH (yCTAHOBJICHHAS! YMCIEHHOCTH PabOTHHKOB OIpe/eIeHHOro
ripodeccroHaIbHO-KBATH(UKALMOHHOIO COCTaBa, HeoOXoquMast VIS BBITTOTHEHHS
KOHKDETHBIX MPOU3BOJCTBEHHBIX, YIIPABICHUYECKUX (QYHKIMA WA 00beMOS
pabor).

2.3. HopMel Tpyna B YUpexJIeHUH pa3pabaThIBalOTCs HA OCHOBE aHalu3a
MMEIOIIMXCS TUIOBBIX (MEKOTPACIEBbIX, OTPAc/eBBIX, NPOPECCHOHAILHBIX K
MHBIX) HOPM TPYJa, YTBEPKAEHHBIX (efepaTbHbIMU OpraHaMy HUCTIOIHUTEIbHOMH
BJIACTH (Iajnee - THUIIOBbIE HOPMBI TPyZJa), COOTHECEHMS HUX € (aKTUYCCKUMH
OpraHMW3allMOHHO-TEXHUYECKUMH  YCIIOBUSIMA  BBINIOJHEHMS  TEXHOJOIMYECKIX



(TPYZIOBBIX) IPOIIECCOB B YupexaeHun ¢ yderom PEKOMEHTYEMBIX METO/HK
OIPENCTCHUSI HOPMBI YMCIEHHOCTH HA OCHOBE THITOREIX HOPM BPEMEHU M THITOBbIX
HOPM 00CITy)KMBaHHUSA, OIMpeneeHus HOPMBI 00CIYKUBaHHS HAa OCHOBE THUIIOBLIX
HOPM BpeMeHH.

It KOPPEeKTHPOBKK THIOBBIX HOPM BPEMEHH MOIYT IPUMEHSITHCS
TOMpaBOYHbIE  KOI(POHUUMEHTH], YYMTHIBAIONIME OTKIOHEHME paxTryeckux
YCIOBHH OKa3aHUs yCayr oOT 3alPOCKTHPOBAHHBIX B THUIOBBIX HOpMAx.
KoppekTupoBka THIIOBBIX HOPM  BpEMEHHM C IpPHMEHEHHEM IONPaBOYHKIX
KOO(QULMEHTOB OCyIIECTRISETCS B IOPSZIKE,  ONpeesieHHOM  (eaepatbHbIMU
OpraHamMHu roCyJIlapCTBEHHOH BIIACTH s COOTBETCTBYIOIUX OTpaciiedl u ¢
YHETOM  METOJIUKH, MpPEeACTaBIEHHOM B MeTONNYecKHX PEKOMEHIALMIX 10
pa3paboTKe CHCTEM HOPMMPOBAHMUS TPyZia B roCy TapCTBEHHBIX (MYHUIMITATLHBIX)
YAPEKIEHUAX, yTBEPXKACHHBIX [Ipukasom Muntpyna PO ot 30.09.2013 No 504.

2.4. Ilpu OTCYTCTBUM THUIOBBIX HOPM TpyJla 10 Kakum-1u60 BujaMm pabor
YupexneHue ycraHaBimBaer HOPMBI BpEMEHM W/ YHCJIEHHOCTH, HCIONb3YsI
XPOHOMETPaX PabOYero BPeMEHW M Ipyrue METOJBI, C YYETOM PEKOMEHIallHii
anMUHHACTpauun CBETIIOBCKOTO CellbCOBETA.,

2.5. Jlnst onpenesnienns Hopm TPY/1a IPOBOIUTCS:

- aHallu3  TPYJAOBOIO Mpollecca HAa OCHOBE CTaHgapra OKa3aHWs
FOCYNapCTBEHHOM YCiIyru (IIPH €ro HAIMYHHN), pasjiefleHHe ero Ha 4acTH;

- BBIOOD ONTHMAIBHOTO BapHaHTa TEXHOIOIMU W OpraHM3alluu Tpyla,
5(Q(EKTUBHBIX METONOB 1 MIPUEMOB pabOTEL;

- [POCKTHPOBAHHE PEXKUMOB PabOThl 060PYAOBAHUS, [IPHEMOB M METOJIOB
TPyna, CHCTEM OOCITY)KUBAHUS PabOUUX MECT, PEKUMOB TPYZla U OTIBIXA;

- OHpeleJIeHHe HOpPM Tpyda B COOTBETCTBHH C OCOOCHHOCTSMHU
TCXHOJIOTUMECKOr0 M TPYNOBOIO IIPOLECCOB, MX BHEAPEHHE W ocJIe 1y ronas
KOPPEKTHPOBKa 10 Mepe W3MEHEHHS OpraHU3al[HOHHO-TEXHUIECKIXK YCIIOBHIA
BBINIOIHCHHUSI TEXHONOTHYECKHUX (TPYI0BHIX) [IPOLIECCOB.

2.6. Hopmsl 1tpyna B Yupexaenuu TOAPA3AC/ISIFOTCA Ha IOCTOSHHbIC,
BPEMEHHBIE U PA30BLIE.

2.6.1. ITocTosTHHEIE HOPMBI Pa3PaGATHIBAIOTCS 1 YTBEPKIAaIOTCSL HA CPOK He
Oosee 5 (1TH) JieT, IO UCTEYeHUH KOTOPBIX TPOBOJUTCS aHAIN3 IS ONpeeIeHHUS
11e/16CO00PA3ZHOCTH MEPeCcMOTPa MPUMEHSIOIIIXCS HOPM Tpy/a. :

[lo wroram aHammsa JOKAIBHEIM aKTOM PYKOBOJHMTENS YUpeikaeHus
YTBEPXKACTCSA PEIIEHUE O COXPAHHOCTH YCTAHOBICHHbIX HOPM TpyJa WA O
pa3paboTke HOBBIX HOPM TpPY/Ia.

2.6.2. BpeMeHHbBIE HOPMBI TpyAa YyCTaHaBIMBAIOTCA Ha TIEPHUOL OCBOEHUS
TEX MJI MHBIX PAOOT IPH OTCYTCTBMH YTBEPIKIACHHBIX HOPMAaTHBHBIX MaTEepPUasIOB
JULs1 HOPMUPOBAHUS TpYy/1a.

Cpok IeHCTBHS BpeMeHHbIX HOpM HE NIOJDKCH MpPEBLILATH TpeX MeCsIen
(Ha 4acTo MOBTOPSIOIUXCS paboTax), a mpu [UIMTENLHOM [IPOLiEcce — Ha [IEPHOL
BBINIOJIHEHUs HEOOXOJUMBIX paboT, 10 MCTEYEHUH KOTOPOI'0 OHHU JOJDKHBI OBITH
3aMEHEHBI MOCTOSSHHBIMH HOPMAaMH.

BpemeHnble HOpMBI BpeMeHH, YHCIIEHHOCTH YCTaHaBJIMBAIOTCS HA OCHOBE
OKCIEPTHOH OLEHKH CHELMATUCTa [10 HOPMHUPOBAHHUIO TpyJaa, KoTopasi 6a3upyercs
Ha CHCTCMAaTH3HPOBAaHHBIX JaHHBIX O (aKTHYeCKMX 3aTpaTax BpeMeHH Ha



aHaJIOTMYHbIe paboThl 3a TMpeAbLIyIINi nepuoji BpemeHH. OTBETCTBEHHBIE 3a
HOPMHWpOBaHHWE TpyJda JHLIA HECYT IEePCOHANLHYIO OTBETCTBEHHOCTh 34
npaBuibHOE (000CHOBAHHOE) YCTAHOBIEHHUE BPEMEHHBIX HOPM TPy J1a.

2.6.3. Pa3oBble HOPMBI YCTaHABIMBAIOTCS Ha OTIE/IbHbIE PAOOTHI, HOCAIIME
eIMHUYHBIN XapaKkTep .

2.6.4. B ciiydae BBISIBIEHMSI B XOJl€ IIPUMEHEHUS] HOPM TPYyHa, YTO IIPH HX
YCTAHOBJIEHWH OBUIM  HENPaBUIIBHO yYTEHLl OPraHH3allMOHHO-TEXHUYECKHUEe
YCJIOBUSI BBITIOJTHEHUSI TEXHOJOIMUECKUX (TPYHOBBIX) MPOIECCOB MU JOIYIIEHbBI
HETOUHOCTH B [PUMEHEHHW HOPMATHMBHBIX MarepuagoB Au00 B NPOBEAEHHUU
pacyeToB, TakKHe HOPMBI TpyJda [PU3HAIOTCS OIIMOOYHBIMM M TIOJJIEkKAT
MepecMOTpY B YCTaHOBIEHHOM HacToglmM llonoxeHreM ropsiike.

3. MeToabl H ¢OcOOBI YCTAHOBJIEHUS HOPM TPYAA 10 OTAeJIbHbIM
noJzkHOCTAM (mpodeccusim padounx), Bujaam pador (pynkuuam), no
KOTOPBIM OTCYTCTBYIOT TUIIOBbIE HOPMbI TPy/a

3.1. HopMmbl 3arpar Tpyda B YUpPEXIEHMH MOTIYT OBITH YCTaHOBJIEHBI
CITeTYIOTIIMMH METOIaMH:

aHAIUTUYECKUM;

CYMMapHBIM;

XPOHOMETPaKHBIX HAOJOICHUH;

boTorpadueit padbodero BpeMeHH.

3.2. Tlpu aHaTUTHYECKOM METOJe OCYIIECTBIIAETCS JETalbHBIM aHalu3 |
[IPOEKTHPOBAHHKE OMTUMAIILHOIO TPY/I0BOIO [IPOIECCa, [O3BOJISIONIIMN ONTPEACTUT
000CHOBaHHbLIE HOPMBI, BHEJIPEHHE KOTOPLIX CIIOCOOCTBYET  IOBBILIEHHIO
[IPOU3BOUTETBHOCTA TPpyHa U SPPEKTUBHOCTH HCIIOJB30BAHUSA TPY/OBBIX
pecypcoB. :

3.3. IIpu cymMmapHOM MeTone (GUKCUPYIOTCA (QakTWYeCcKue 3aTparhl TPYIa,
Ha OCHOBE CTAaTUCTUYECKHX OTYETOB O BbIpabdOTKe, 3aTparaX BpEMEHU Ha
BBINOJIHEHHE paOOTHI 3a IMPEAILECTBYIOIIUN [TEPUOI.

3.4.Tlpu MeTOole XPOHOMETPaKHBIX  HAONIOJEHUH  OCYIIECTBIIAETCH
M3ydeHre BPEMEHHBIX 3aTpaT ITyTeM 3aMepoB M (QUKCAIMH MPOJLOJDKUTEIIBHOCTH
a/IMMHUCTPATHBHBIX TIPOLEAYP U IEHCTBUH, MMOJUTEKAIMX BRIITOJHEHNIO B paMKax
[IPEIOCTABJISIEMbIX TOCY/1aPCTBEHHbIX YCITYT.

3.5. IIpu merome ¢dororpaduil pabo4yero BPEeMEHH MPOUCXONUT HU3YYEHHE
3aTpaT pabodero BpeMeHM IiyTeM HaOIIOJEHHs M M3MepeHus Bcex 0e3
MCKTIOYEHHUS] 3aTpaT TpyJa Ha [POTSDKEHWH IIOJHOIO pabodero [JHs WK
OIIpeIe/IeHHON ero 4acTH.

3.6. Hapsiay ¢ MeTolaMu XpOHOMETpaXHBIX HabMoJeHu# u dororpaduit
pabouero BpeMeHHM, IJIsl OlpejielieHust 3aTpaT pabovyero BpeMEHHM Ha OCHOBaHMH
CYLIECTBYIOIIUX (OPM  OTYETHOCTH HPOBOAMTCS — aHAIU3  CTATUCTUHECKHX
(KONMYECTBEHHBIX) JIAHHBIX, XapaKTepU3YIOIIMX pe3yJbTaThl JEATE/bHOCTH
KOHKPETHBIX pabOTHUKOB YUpEXAEHHs 110 UCIIOJHEHHIO UMM B COOTBETCTBHUHU C
JIOJDKHOCTHBIME 00S3aHHOCTIMM aIMUHUCTPATHBHBIX IPOLENYP U IEHCTBUH.



3.7. Hopmpl, paspabaTbiBacMble Ha OCHOBE aHaJMTHUYECKOI'0 METOJa,
SBJISIOTCS OOOCHOBAHHBIMH, @ HOPMBI, YCTAHOBJIEHHBIE CYMMAapHBIM METOJIOM, -
OTIBITHO CTATHCTUYECKAMH,

3.8. Pazpaborka 000CHOBaHHBIX HOPMAaTUBHBLIX MaTepuasoB
OCYIIECTBJISETCS OJHUM M3 CIOCOOOB AHAJIUTHUIECKOr0o METOJA: aHAIUTHHECKH-
FCCIIeI0BATENLCKUM HITH AHAIUTUYECKH-PACUETHBIM.

3.9. 1lpy  aHAIUTHYECKU-UCCIENOBATENILCKOM — CII0CO0e  HOPMUPOBAHM
HeOGXOIMMbIE 3aTPaThl PaboUYero BpeMeHH 110 KaXJIOMYy 2JIEMEHTY HOPMUPYEMOH
ollepaluy ONpPeJesIOT Ha OCHOBE aHaiu3a [AaHHbIX, MOJNYYEHHBIX B Pe3y/ibTale
HETOCPEeICTBEHHOr0 HAGIIIOACHHS 3a BBIIOJHEHHEM STOH Olepanuu Ha paboueM
MecTe, Ha KOTOPOM OpraHu3alus Tpy/a COOTBETCTBYET IPUHATHIM yCIOBUAM.

3.10. Ilpm aHamuTA9eCcKW - pAcUéTHOM cmocobe 3aTpaThl Tpyla Ha
HOPMHpYEMYI0 paboTy OIpelessioT [0 HOpMarhBaM Tpyla Ha OTIC/ILHBIC
SMeMeHTHl, pa3paboTaHHble paHee HA OCHOBE WCCIEJOBAHUM, MM PacuCToM,
MCXO W3 [PUHATHIX PEKMMOB  OUTHUMAbHOW pabOThl  TEXHOJIOIrMHECKOro
00opyTOBaHHUS.

4. Tlopsii0K BHEAPEHHsI HOPM TPYAa B Y4peKAeHHH.

4.1. Jlnst obecnevenns d3PpOEKTUBHOIO BHEPECHNS 1 OCBOCHUS HOPM Tpy/ia B
YuperkIeHUH [TPOBOAATCS CIIEAYIOIIE MEPOIIPUATHSA:

- TIpOBepKa OpPraHU3aIlMOHHO - TEXHUYECKOH MOArOTOBIEHHOCTH pado4ux
MecT K paboTe 1O HOBBIM HOpMaM (HaCKOJIBKO OPraHM3alMOHHO - TEXHWHECKHE
YCIIOBMS BBIIIOJHEHHS PAbOT COOTBETCTBYIOT YCIOBUSM, HPEAYCMOTPEHHEIM
HOBBIMM HOPMATHBHBIMU MaTepyaiaMu);

- pa3paboTKa U peanu3anusi OpraHu3alMOHHO - TEXHIUIECKHX MEepONPUATHI
[0 YCTPAHEHMIO BBISBIEHHBIX HEJOCTATKOB B OpPraHM3alid Tpyla, a Takke IO
YIIyUIICHHUIO YCIOBHN TPY/Ia; A

_ O3HAKOMJIEHME C HOBBLIMH HOPMaMH BpeMEHH BCeX padOTaloIinX, KOTOphIE
OymyT paboTaTh 10 HUM.

4.2. PaBGOTHUKY U3BENAIOTCS O BHEAPEHUHU HOBBIX HOPM Tpy/a HE NO3LHEE,
geM 3a 1Ba Mecsla J0 UX BBeldenus B jelicTsue. OO0 yCcTaHOBJICHMH BPEMEHHBIX U
pa30BBIX HOPM PaOOTHHUKM JIOJDKHBI OBITh M3BEIIEHBI N0 Hadaja -BBEACHI STHX
HOPM. :

B adajOrHYHBIA CPOK BPEMEHU PabOTHHUKUA H3BELIAIOTCSA O MEePECMOTPE
omubouHbBIX HOopM Tpyaa. C yd4eToM MHEHHS IIPEICTABUTENIBHOIO OpraHa
pabGOTHUKOB O CHIDKEHMH OIIMOOYHBIX HOPM Tpyna pabOTHUKKA MOTYT OBITH
yBeJOMJIEHBI B 60JIee KOPOTKUI CPOK.

4.3. ®opMa W3BEIIEHHS O BHEAPEHWH HOBBIX HOPM Tpyla OHPCICIICTCH
Yuapex/ieHueM caMOCTOSITEIbHO.

[Ipy J>TOM pEKOMEHIYETCs yKasaTh paHee IEHCTBOBABLIME HOPMBL Tpy/a,
HOBBIE HOPMBI Tpy/Ia, (aKTOpsl, IOCTYKUBUIME OCHOBAHMEM BBCACHMSA HOBBIX
HOPM TpyZa UM UX KOPPEKTUPOBKH.

4.4. B CBS3M C TeM, 4TO B YUPEKIEHUU YCTAHOBJIEHBI PAOOTHHKAM HOPMBI
BpeMeHH Ha BbimojHeHue paGor  (okazaHHe ycjayr) MM ___HOpPMBbI
06CaY;KNBAHMS, B TPYJ0BOM 0roBope ¢ PaOOTHHKOM yKa3bIBaeTcst, 9T0 UX




BBINOJIHEHHE  OCyIIeCTB/sieTess B Ipelejax  yCTAHOBJEHHOH  emy
NPOAOJIZKHTEIBHOCTH Pad04ero BpeMeHu.

4.5. O3HaKOM/IeHHE C HOBBIMH HOPMAMH  OCYIIECTBISETCS  ITyTEM
[IPOBE/IeHHUsI MACCOBOM Pa3bsICHUTENBHOM pabOThl, MHCTPYKTa)ka PabOTHUKOB, a B
HEOOXOMMMBIX CJlydasx ¥ oOydeHWeM HX paboTe B HOBBIX OPraHM3alMOHHO-
TEXHUYECKUX YCIIOBHUSIX.

4.6. Ecmi  npu  OpoBeleHWH yKa3aHHOW IIOArOTOBHTENBHON  pabGoTh
BBISICHUTCS, YTO B YUPEXKIEHUM CYIIECTBYIOIIHE OPTraHHU3alMOHHO-TEXHUUECKHE
ycyi0BHst Oojiee COBEPIUEHHE!, YeM YCIIOBHSI, IIPEyCMOTPEHHBIE B HOBBIX HOPMaXx
WM HOpMaTHBaX, U JICUCTBYIOIIME MECTHBIE HOPMbI Ha COOTBETCTBYIOIIME PAOOTHI
Oonee TIPOrPECCUBHBI, YeM HOBBIE HOPMBI, TO HOBbIE HOPMBI WJIH HOPMATUBEI He
BHEJIPSIIOTCSL.

5. 3amena u mepecMoOTp HOPM TPyaa B YupesKaeHUH.

5.1. 3ameHa ¥ NepecMOTp HOPM TPY/Ia [POU3BOJUTCS B 1IEJSX [TOBBIIICHHUS
() PEeKTUBHOCTH MCITONB30BAHUS TPYAOBOTO 110TEHIMAIa paOOTHUKOB, a TaK JKe B
Cllydae IPUMEHEHHUS YCTaPEBIIMX HOPM U OLIMOOYHO YCTaHOBIEHHBIX HOPM.

5.2.3amMeHa ¥ MepecMOTp HOPM TpyAa O(QOPMISIOTCS JIOKaTbHBIMH
HOPMATUBHBIMH  aKTaMK  YUPeXACHWS, YTBEPKIAEMBLIMU JIHUPEKTOPOM
Ydpex/IeHus ¢ y4eTOM MHEeHHUs TIPeACTaBUTETBHOTO Oprana paboTHUKOB.

5.3. lng ompeneneHus 1eaeco00pasHOCTH MEPECMOTPA IPUMEHSIOIINXCSI
HOPM Tpyla B YUPEXIEHUU He PeKe 4YeM pa3 B IITh JIeT NPOBOJMTCH aHaIU3
JAEUCTBYIOIIMX HOPM TpyJa Ha UX COOTBETCTBHE YPOBHIO TEXHUKH, TEXHOJIOIHH,
OpraHu3alyy Tpyaa.

[lo wroram ananuza MoxeT OBITH I[PHHATO pelleHHe O COXpaHeHUH
VCTa@HOBJICHHBIX HOPM Tpy/a WK O pa3padoTKe HOBBIX HOPM Tpynda. /1o BReneHus
HOBBIX HOPM Tpy/la IPOJOJDKAIOT IPUMEHSITHCS paHee YCTAHOBJIEHHBIE HOPMBI.

5.4.Hopmel Tpyma  MOryT  OBITHb  IT€PECMOTPEHBI o  Mepe
COBEPIICHCTBOBAHMSI MJIA BHEJIPEHUS HOBOW TEXHUKU, TEXHOJOTUU U MPOBEJICHMUS
OpraHu3alMoOHHBIX  JIMOO  MHBIX  MEpONpUATHH,  obecrednBaiolMX  pPOCT
POM3BOJUTENBHOCTH TPyJa, a TaK)Ke B CJlydae MHCIIONB30BaHUS (DU3UUECKH U
MOPaJIBHO yCTapeBIIero o00py10BaHus. ‘

5.5. TlepeBhImonHeHHe HOPM TpyJa OTAEIbHBIMUA paOOTHUKAMU, B TOM YHUCJTIE
33 CYEeT BBICOKOTO YPOBHSI JIMYHBIX MPO(ECCHOHANBHBIX KAUeCTB, IIPUMEHEHHS 110
X WHHUIMATHBE HOBBIX IIPUEMOB TPY/Ja W COBEPIICHCTBOBAHUS pabOYMX MECT He
MOYKET pacCMaTpUBaTLCs B Ka4€CTBE OCHOBAHMSI JUISl TTEPECMOTPA YCTAHOBIEHHBIX
B YUPEXKAEHUHU HOPM Tpya.

5.6. IlepecMOTp OIIMOOYHBIX HOPM TpyAa OCYLIECTBISETCS IO Mepe HX
BBISBJICHUS C YUIETOM MHEHUS [IPEJCTABUTEIHLHOIO OpraHa paboTHUKOB.

6. Mepbl, HalnpaBJICHHbIC Ha cobJ1I0/1eHne YCTAHOBJIEHHBIX HOPM Tpy/aa

6.1. VYupexaeHue OCYUIECTBIISIET MEpPbhI, HaIlpaBjeHHbIE Ha COOJIOEHUE
YCTAHOBJIEHHBIX HOPM TpyJa, BKIIOYas OOecredeHrne HOPMAaIbHBIX YCJIOBHH IS



BBIIOJNHEHHs] pabOTHMKaMH HOpPM Tpy/a. K TakuM YyCJIOBHAM, B HaCTHOCTH,
OTHOCSTCH:

 pcrpaBHOE COCTOSIHUE TTIOMELLECHUH, COOPYIKEHUH, MalluH,
TeXHOIOrMUeCcKOil OCHACTKY 1 000py10BaHU;

CBOEBpEMEHHOE ObecreyeHe TexHUYeCKOl W HMHOW HeoOXOo[uMOou Juis
paboThl JIOKyMEHTaIMeH;

HajUTeKalllee KaudecTBO Marepuajios, HHCTPYMCEHTOB, WHBIX CpeACTB H
[pesIMETOB, HEOOXOAMMBIX U BBITIOMTHEH ST paboThl, WX CBOEBPEMEHHOE
[IpeIoCTaBIeHne PAOOTHHUKY;

ycIoBUsS TPyJa, COOTBETCTBYIOIIAE TpeGoOBaHMsIM OXpaHbl Tpyla ©
6e30MacHOCTH TTPOU3BOACTBA;

nepuojMueckoe  00ydeHue paGOTHUKOB € IEJIBIO npUoOpeTEHNS
TEOPETHIECKUX U IPAKTHICCKUX 3Hanuil B cpepe HOPMUPOBAHHMS TPY A,

CcBOEBpeMEHHas OLEHKa COOTBETCTBMA HOPM Tpyjia JOCTHIHYTOMY B
Vupes/IeH!H yPOBHIO Opranu3aluu Tpyaa,

NeproIMuecKoe TPOBEAeHHUE MPOBEPOK NeUCTBYIOIUX HOPM Tpyna /s
[OITBEPKAEHUS] X IPOIPECCUBHOCTH U 000CHOBAHHOCTH;

OCYIIeCTBJIEHNE CBOEBpEMEHHOH 3aMeHbl MW IepecMoTpa HOPM Tpy/a, B
clydae €CIM  HOPMBI  TPyla SRISIIOTCS  OIIMOOUHO  yCTaHOBJICHHLIMH,
yCTapeBIIAMH.

7. [IpuvensiemMbie B Y4peKICHUH HOpPMATHBHbIE JOKYMEHThI
H HOpPMBI Tpy/1a

7.1. B VYupexnenuu Ha JICHb yTBEPAKICHHUST HACTOSLIETO [Tonoxenus
IIPUMEHSIOTCS:

7.1.1. Hopmsl Tpylia — HOPMbI BpeMeHH! KaK [POJOJDKUTEILHOCTE pabouero
BpeMeHH pabOTHHKa  COIVIACHO cratbsm 91 —94, 96 Tpynosoro  KoJeKca
Poccuiickoit Penepannu.

7.2. Hopmsl 00CTyXKHBaHHA (KOTMYECTBO OOHEKTOB, pabounx MecT,
oGopyloBaHys, Momanen u T.11.), KOTOpBle PabOTHUK WK Ipylia pabOTHHUKOB
COOTBETCTBYIONIEH KBaNH(pUKALNA o6s3aHbl OOCIHYKWTh B TeHEHHE CIMHULEI
paboyero BPEMEHH).

8. Mepbl, HANIPaBJIeHHbIC HA co0GoeHie YCTAHOBIEHHBIX HOPM TPY/a
8.1. YupexIeHHe OCYIIECTBIACT MEPHI, HanpaBJIeHHbIC Ha coOtoIeHNE

YCTaHOBIICHHBIX HOPM TPY/a, BKIIHOHAA oBecriedeHne HOPMabHBIX YCIOBHH JULS

BBINOAHEHMS paOOTHHKAMU HOPM TPY/ia. K TakuM yCJIOBHSAM, B HACTHOCTH,

OTHOCHTCH:

— JCTIPaBHOE COCTOSHUC [HOMeIIeHHii, COOPY/KEHUH, MAIIVH,

TeXHONIOrHEECKOil OCHACTKY ¥ 000py10BaH!s;

— cBOEeBpeMeHHOe obecneueHne TeXHUUECKOM 1 MHOH HEOOXOIUMON IS

paboThl 0Ky MEHTALHCH;

— gajyie)Kaniee Ka4ecTBo MaTepuallos, MHCTPYMEHTOB, HHBIX CPEJICTB 1

peaMeToB, HEOOXOIUMBIX UL BBITIONHEHHUS pabOTh], UX CBOCBPEMEHHOE



[IpeloCTaBlIeHre PabOTHHKY;

— YCJIOBHS TPyZAa, COOTBETCTBYIOIIME TPEOOBAHUSIM OXPaHbl TPYIa U
0€301acHOCTH IIPOU3BOJICTRA;

— [eproindyecKoe o0ydeHne padOTHUKOB C LEJIbIO IIPUOOPETEHHS
TEOPETHYECKUX U MPAKTUYECKUX 3HAHUN B chepe HOPMUPOBAHUS TPY/Ia;
— CBOCBpEMEHHAsI OIIEHKa COOTBETCTBUSI HOPM TPYyAa JOCTUTHYTOMY B
YupexXieHHH YPOBHIO OpraHu3alluy Tpy/ia;

— MEPHOIMYECKOE ITPOBEJICHUE IIPOBEPOK ACHCTBYIOIIUX HOPM Tpyaa IS
MOATBEPKACHHS UX IIPOTPECCUBHOCTH U 00OCHOBAHHOCTH;

— OCVIIECTBICHUE CBOEBPEMEHHOM 3aMEHBI U IIepecMOTpa HOPM TPY/a, B
CIVYae eciM HOPMEI TpyJa SABJIAIOTCS OLUIMOOYHO YCTaHOBIEHHBIMU,
VCTapeBIIUMU.



